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`     BY-LAWS OF 
THE WHITE KNOLL BAND BOOSTERS 

 

ARTICLE ONE: NAME 
 

The name of this organization shall be the White Knoll Band Boosters (hereafter referred to as the Band 
Boosters or WKBB). 

ARTICLE TWO: OBJECTIVES 
 

The objectives of the WKBB shall be: 
 
1. To promote and maintain an enthusiastic interest in the various phases of the school band programs in 

the White Knoll area, which shall include White Knoll High School, White Knoll Middle School, 
White Knoll Elementary School, Red Bank Elementary School and Saxe Gotha Elementary School. 

 
2. To provide financial assistance and appropriate services for the band programs. 
 
3. To cooperate with and support those in charge of the band programs, school administrators, and the 

School Board. 
 
4. To foster mutual support between the students, parents, and community for said band programs. 
 
5. To work diligently for the success of the Band Boosters without financial reward, and to operate within 

the laws of a true non-profit organization. 
 
6. All members working with children must be willing to submit to a background check subject to district 

policy. 
 

ARTICLE THREE: MEMBERSHIP 
 
1. The membership shall be open to all parents or guardians of band students within the White Knoll Area 

as described in Article Two, Paragraph One, school faculty and interested patrons. 
 
2. WKBB Membership shall consist of the following categories (see membership form for further 

clarification): 

 
Category Description Voting 

Privileges 
Hold 

Office 

Family 
Membership 

For parents and/or guardians 
of current band students 

 
Yes 

 
Yes 

Alumni and 
Friends of the 
Band 
Membership 

For White Knoll High School 
Band Alumni and interested 
individuals who do not have 
students currently in the band 
program 

No No 

Patron 
Membership 
 
 

 

For business partners and 
community Friends 

No No 

Family/Patron 
Membership 

For parents and/or guardians 
of current band students 

 
Yes 

 
Yes 
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 Families in marching band utilizing the Prepay method are automatic booster club members.  Honorary 
membership is given to Band Directors and School Administrators. 

  
3. Membership year shall begin June 1st and continue through May 31st of the following year.  All eligible 

members shall be required to pay the yearly dues that are established annually by the Executive Board, 
and approved by two-thirds of the voting membership present.  Persons shall not be considered active 
members until such time as their dues are paid.  Only active members may vote and/or hold office.  
Families in marching band utilizing the Prepay method have their dues paid when they pay their prepay 
fees. 

 
4. All memberships paid for after the close of the March Band Booster Meeting will be applied toward the 

next Band Booster calendar year.  Eligible members not in marching band and not utilizing the prepay 
method, but using the Fair Share fund raising method, must pay the established family membership fee 
to become a family member of the booster club. 

 

ARTICLE FOUR:  OFFICERS 
 
1. The officers of this organization shall consist of the President, Vice President, Vice President of Budget 

and Finance, Secretary and Treasurer.  These officers shall perform the duties prescribed by the by-
laws.  The officers of the organization shall serve without compensation. 

 
2. Only parents or guardians of current band members are eligible to hold office unless their nomination is 

approved by the Executive Board. 
 
3. Term of office for all officers is one year for the same period as a membership term.  Officers may be 

re-elected but shall not serve more than two consecutive terms in the same office with the exception of 
Treasurer, as long as their students are still members of the band program or they qualify under Article 
Four, Section 2.  Spouses cannot serve together on the executive board 

 
4. Any officer found to be in violation of the organization’s objective as stated in Article II of this 

document will be subject to removal by petition or as stated in Roberts Rules of Order under the section 
titled “Disciplinary Procedures.”  

 
5. Vacancies occurring on the Board shall be appointed by the President from the General Membership, as 

stated in Article Three, to fill the term of office. The replacement must be approved by the Executive 
Board. If the office of the President becomes vacant, the Vice President will assume the office. A new 
Vice President will be appointed by the new President from the membership with approval from the 
Executive Board. 

 
6. All officers shall be elected following Article Six, Section 2 (Nominating Committee). 
 

ARTICLE FIVE: DUTIES OF THE OFFICERS 
 

1.  PRESIDENT 

 
a. Shall preside over all membership, committee chair and Executive Board meetings. 

 
b. Shall report to the general membership any action taken by the Executive Board. 

 
c. Shall have signature authority on checks written on any Band Booster bank account. 

 
d. Shall appoint all committee chairs within 30 days of general election. 

 
e. Shall create and dissolve any temporary committees as needed. 
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f. Shall coordinate the activities of the Band Boosters with the band director(s) for the benefit of 
the band programs. 

 
g. Shall impartially enforce the By-Laws and ensure that all officers and committees perform 

their duties. 
 

h. Shall be bonded in an amount to be determined by the Executive Board. 
 

2.  VICE PRESIDENT 

 
a. Shall execute all the duties and responsibilities in Article Five, Section One in the absence of 

the President, except Article five, section 1c, pertaining to signature authority. 
 

b. Shall assist the President in fulfilling his duties and responsibilities. 
 

c. Shall chair the Ways and Means Committee. 
 

3.   VICE PRESIDENT OF BUDGET AND FINANCE 

 
a. Shall assist in all financial activities of the Booster Club. 

 
b. Shall have signature authority on all booster accounts invoked only in the extended absence of 

the President and Treasurer. 
 

c. Shall present the proposed budget for the next club year to the Executive Board and the 
General Membership at the April Booster Club meeting. The proposed budget will also be 
printed in the April Band notes. The motion for approval of the proposed budget will be made 
at the May Booster Club meeting. 

 
d. Shall develop and maintain procedures to assure that all Club funds are handled in accordance 

with commonly accepted financial accounting standards and expenditures supported by 
adequate documentation. 

 
e. Shall ensure that all expenses are approved by the Budget and Finance Committee before 

committed. 
 

f. Shall chair the Budget and Finance Committee. 
 

g. Shall be bonded in an amount to be determined by the Executive Board. 
 

h. Shall assist the Band Director(s) in tracking the expenditure of Booster Club funds. 
               
               i.    Booster Club shall purchase a copy of the book, Roberts Rules of Order which is to be kept by    
                     the Vice President Budget and Finance for reference as needed.   

 

4. SECRETARY 

 
a. Shall keep an accurate record of all proceedings of the Booster Club meetings, and make   

such records available to the members. 
 
b. Shall provide minutes of each Band Booster meeting at the next scheduled meeting. 
 
c. Shall retain and preserve all general records of the organization, including but not limited to 

minutes, committee reports, correspondence, etc. 
 
d. Shall pass these records onto subsequent office holders. 
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e. Shall work with Public Relations Committee on correspondence to various community 

entities including but not limited to thank you notes, letters, correspondence regarding 
donations, etc.  

 

5.  TREASURER 

 
a. Shall keep a full and accurate account of the receipts and disbursements of the organization 

and shall ensure the deposit of all monies into the official depository. 
 

b. Shall preserve all financial records of the Booster Club, making them available upon request, 
including but not limited to, tax and non-profit tax records. 

 
c. Shall present a financial report at all meetings or when requested by the President, Vice 

President of Budget and Finance or Band Director.   
 

d. Shall be responsible for the organization’s checkbook and all bank accounts. 
 

e. Shall have signature authority for said accounts. 
 

f. Shall make all financial records available for audit quarterly and prior to the end of the school 
year, or upon request of the Executive Board. 

 
g. Shall be bonded in an amount to be determined by the Executive Board. 

 
          h.    Maintain band roster and circulate up to date copies of the roster to Executive Board,   

committee chairs, Calling Post coordinator, newsletter editor, and the Band Director & his 
staff. 

 

ARTICLE SIX:  NOMINATIONS & ELECTIONS 
 

1. Elections shall be held in April of each year. 

 
a. Term of office shall be as stated in Article Four, Section Three. No officer will be eligible to 

hold more than one elected office. Officers shall assume their duties on June 1st following the 
April elections. 

  
b. Officers elect shall be included in the May Executive Board meeting. 

 

2. Nominating Committee 

 
a. The Nominating Committee shall be comprised of 3 to 5 volunteers from the voting Booster 

membership. 
 

b. The Committee Chair, who shall be appointed by the President before the January general 
meeting, shall ask at the January general meeting for 3 to 5 volunteers.  Committee members 
will be selected by lot when more than 5 volunteer. 

 
c. The duties of the committee shall consist of searching out a prospective slate of officers to be 

presented to the general membership at the March general Booster meeting. 
 

d. At the close of elections this nominating committee shall be dissolved. 
 

3. Nominations 
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a. The Nominations Committee Chair will accept nominations from the floor at the April 
meeting provided those persons meet the eligibility requirements and have signified their 
consent to serve if elected. 

 
b. After the close of nominations and before voting, nominees will have the opportunity for a 

three to five minute presentation if they so choose. 
 

4. Elections 

 
a. Elections shall be held by ballot at the General Booster meeting in April.  The Nominations 

Committee will be responsible for distributing ballots to members in good standing as 
described in Article Three. 

 
b. The Nominations Chairperson shall ask for three volunteers from the Booster membership to 

serve as tellers.  Tellers will be selected by lot when more than three volunteer.  Ballots shall 
be collected by Tellers at the election meeting. 

  
c. Tellers counting ballots shall not be running for any office or be directly related to nominee. 

 
d. Absentee ballots shall not be accepted without prior approval of the Executive Board.  

Absentee ballots must be turned in to the Nominations Chairperson by the member, in a 
sealed envelope before the elections meeting is called to order. 

 
5. All officers must be elected by a majority of the membership present at the election meeting. 

 
6. When an elected member of the Executive Board fails to attend 2 or more Executive Board 

meetings without an adequate excuse, or fails to fulfill the obligation of his or her office, the 
Board may declare this office vacant. 

 

ARTICLE SEVEN:  MEETINGS 
 

1. The general membership meetings shall be held at 7:00 p.m. at WKHS on the second Monday of each 
month.  The date, time, and location may be changed under emergency circumstances or with prior 
notification at the previous membership meeting. 

 
2. Special meetings may be called by the Executive Board at any time provided a notice is given to the 

members.  (48-hour preferred, but not required) 
 
3. A quorum shall consist of at least 20 of the voting members and at least two executive officers. 
 
4.  All meetings are open to members unless an individual is being discussed at an executive board 

meetings.  However, anyone who does join one of  the Executive Board meeting is strictly an observer, 
unless invited to participate by the Executive Board. 

 

ARTICLE EIGHT:  EXECUTIVE BOARD 
 

1. Shall consist of the President, Vice President, Vice President of Budget and Finance, Secretary and 
Treasurer.  School Principals, School Band Directors, and the student band President are ex-officio 
members of the Executive Board, and as such, have no vote. 

 
2. Shall have general supervision of the affairs of the organization. 
 
3. Shall inform the general membership of actions taken and/or recommendations made by the Executive 

Board. 
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4. Shall draft and recommend an operating budget for the following school year to the general 
membership at the May meeting. The Executive Board will make periodic reviews and recommend 
changes to the budget as needed. 

 
5. Shall meet as necessary.  A 48-hour notice is preferred but not required.  
 
6. Shall annually determine the required bond of any officer. 
 
7. Majority of the voting members of the Executive Board shall constitute a quorum. 
 

ARTICLE NINE:  COMMITTEES 
 

1.  There shall be the following standing committees: 
 

a. HISTORICAL COMMITTEE 

 
Historian 

i. Responsible for creating and maintaining a yearly scrapbook of all band activities, June 
through May of the season. 

 
ii. Collect band pictures from all activities. 

 
iii.  Put pictures and copy of scrapbook on electronic format, CD, for posterity and future use. 

 
iv.  Maintain display cases on bus loop hall with historical items from various years. 
 
Alumni sub-committee 

              i.    Shall develop and maintain a database, including email addresses, of all White Knoll Band  
                     Alumni consisting of past students, parents, and guardians.   
 
              ii.   Notify all alumni of upcoming activities/events at the beginning of each year. 
  
              iii. Send invitations to alumni to attend selected events, such as the band banquet. 
 

iv. Contact alumni for help as needed, such as, for the Silver Invitational. 
 

b. WAYS AND MEANS COMMITTEE 

 
i.  Shall plan, organize, conduct, supervise, and account for all general fund raising activities. 

 

c. BUDGET AND FINANCE COMMITTEE 

 
i. Shall consist of at least three (3) members, which includes the Committee Chair. 

 
ii. Shall assist in all the financial activities of the Booster Club. 

 
iii. Shall be responsible for scheduling audits including year-end audit for tax records to ensure tax 

exempt status.  
 

iv. Shall maintain an accurate master inventory list of all assets of the Band Booster organization. 
 
 

 

d. CHAPERONE COMMITTEE 

 
i. Shall verify the eligibility of all chaperones.   Eligibility of chaperones determined by being a 
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band parent or guardian and having taken the chaperone training class. 
 

ii. Shall schedule chaperones for all band functions as instructed by the president and/or band 
directors. 

 
iii. Shall be responsible for making sure that all chaperones are acquainted with the proper 

procedures, band and district policies, and proper conduct. 
 
iv.   Provide written agenda and guidelines to each chaperone at each event. 
. 
v.   Shall consist of at least two (2) members, which includes the Committee Chair. 

 

e. SPIRIT COMMITTEE 

 
i. Shall plan, organize, conduct, and supervise activities designed to promote band spirit and 

fellowship.  Said activities include but are not limited to: spirit trail, goody bags, shakers and 
pom-poms, etc. to use at competitions, available to all band people. 

 
ii. Shall be responsible for procuring supplies to be resold maintaining a reasonable profit as 

determined by Spirit Committee Chair and Vice President of Budget and Finance.  Supplies 
hats, shirts and other spirit items. 

 
iii. Shall assist the Band Director with procurement, student orders, distribution and maintenance 

of extra stock of summer uniforms. 
 
iv.  Purchases with a combined cost over $500, need at least two (2) competitive bids.  Also, at 

least, two members of the Executive Board members (VP Budget & Finance and Treasurer) 
will need to sign off on the order. 

 
v.    Shall consist of at least two (2) members, which includes the committee Chair. 

 

f. COMMUNICATIONS & PUBLIC RELATIONS COMMITTEE 

 
i. Shall publish a monthly newsletter and other band publications. 

 
ii. Shall communicate all information such as booster meetings, functions and band performances 

to the general public and the local media. . 
 

iii. Shall provide information about booster activities to the general membership on a consistent 
basis using the newsletter and Calling Post telephone system. 

 
iv.  Shall contact and mentor with new members to answer questions, increase their involvement    
       and help them assimilate into the band organization. 
 
v.   Shall develop and maintain consistent communication with the middle school band and guard  
      members. 
 
vi.  Shall develop and circulate the Booster Club Membership Form and Parent Volunteer sign up  
      sheet.  Shall secure a list of fair share students and help secure their parents’ Booster  Club    
      membership. 
 
vii.  Develop and maintain WKHS Band Webpage 
 

          viii. Shall be responsible for activities such as: programs for concerts, programs for the Silver  
                      Invitational, flyers, various videos throughout the year, such as marching band competitions,  
                      Concerts, and the end of the year DVD/Video.   
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ix.  Shall consist of at least (3) three to (5) members, which includes the Committee Chair. 
 
 
 

g. UNIFORM COMMITTEE 

 
   i.  Shall be responsible for issuing, maintaining records of, and collecting all school-owned band    

uniforms. 
 

   ii. Shall be responsible for maintenance and repair of uniforms. 
 

   iii. Shall be responsible for insuring periodic cleaning of uniforms. 
 

   iv. Shall inform band members and parents of proper care, alteration of, and cleaning procedures   
         for uniforms. 

 
 

h. EQUIPMENT COMMITTEE 

 
i. Shall be responsible for transporting equipment to and from events as required. 

 
ii. Shall be responsible for procuring and maintaining transportation of equipment. 

 
iii. Shall assist students in setting up and breaking down field equipment as required (i.e., work 

crew). 
 

iv. Shall assist in design, construction, transportation, set-up and break-down of any field props as 
required. 

 
v. Shall assist with equipment at other band events as required. 

 

i. HOSPITALITY  COMMITTEE 

 
i. Shall provide snacks and/or meals at all in-state competitions and at band camp. 

 
ii. Responsible for preparing year-end band banquet meal (including banquet decorations) and 

band camp exhibition cookout. 
 

iii. Shall be responsible for providing, transporting and maintaining hospitality equipment. 
 

iv. Coordinate use of “cooker” with the Concessions Committee.  
 
v.  If it is determined that the Hospitality Committee shall be required to provide snacks and/or 

meals at any out-of-state functions, they must be properly budgeted in the band budget.   
 

j. CONCESSION  COMMITTEE 

 
i.     There shall be two joint committee chairs as follows: 
 
ii.     HIGH SCHOOL CONCESSIONS CHAIR 

 
 ii.i. Shall be responsible for procuring supplies to be resold at all applicable WKHS sporting   
                events, maintaining a reasonable profit ratio. 

 
      ii.ii.  Shall assure that all applicable sporting events (i.e., football, wrestling, volleyball and  
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                basketball) are adequately staffed. 
 
iii.   EXTERNAL CONCESSIONS CHAIR 
 
  iii.i   Shall coordinate all activities with the appropriate officials for the external concessions  
                 activities. 
 
        iii.ii.  Shall be responsible for training teams to staff the concessions. 

 

k. AUDIT COMMITTEE 

 
i. Shall consist of at least two (2) individuals who are not involved in the day-to-day financial 

activities of the Booster Club. 
   

ii. Shall verify quarterly all financial records and reports (to include all tangible assets) of the 
Booster Club including all checking accounts as scheduled by Budget and Finance Committee. 

 
  iii.  Shall perform an annual audit at the end of the fiscal year as scheduled by Budget and Finance     
        Committee. 
 

 l.   SILVER INVITATIONAL COMMITTEE 

         
            i.  Shall be responsible for organizing all functions related to the annual White Knoll Silver  
                     Invitational competition. 
            
2. Temporary committees shall be created by the president as required (i.e., Nominating Committee, By-

Law Committee, Trip Committee, etc.) 
 

3. All committees shall coordinate their fundraising activities with Ways and Means. 
 

4. All committees shall reconcile with the Treasurer and account to him/her for all expenditures and 
income for said committee.  

 
5. Any Committee Chair failing to fulfill the duties of his/her position as Committee Chair is subject to 

removal by the Executive Board. 
 
6.     Term of office for all Committee Chairs will be one year for the same period as a membership term.   
         
 
7. Each committee chair should try diligently to make at least one of their committee members a new or  
        "Rookie" parent. 

 

ARTICLE TEN:  PARLIAMENTARY AUTHORITY 
 

Robert’s Rules of Order (current edition) shall be the parliamentary authority for all 
matters of procedure not specifically covered by these by-laws.  
 

ARTICLE ELEVEN: AMENDMENTS 
 

1. These by-laws may be amended as needed at any general membership meeting 
provided that the proposed amendments are submitted at the previous general 
membership meeting. 

 

2. Adoption of any amendments to these by-laws shall require a two-thirds (2/3) vote of 
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the voting members present. 
 

ARTICLE TWELVE:  PROGRAM AUTHORITY 
 

1. The Band Boosters recognize that each band program is under the authority of the 
Band Directors and Principals. Band Boosters will work in collaboration with Band 
Directors and School Principals to ensure the best interest of each band program as 
governed by district policy. 

 

ARTICLE THIRTEEN:  DISSOLUTION 
 

1. In the event, for any reason, the White Knoll Band Boosters is dissolved, all of the 
club’s assets, as set forth in this article, will become the property of White Knoll High 
School and subsequently the property of Lexington School District One. 

 
 
Adopted: May 15, 2000 
Amended: December 2002 
Adopted: February 2003 
Amended: May 2006 
Adopted: July 10, 2006 
 


